	RC Transmittal Memorandum
Consultant Preliminary Engineering Invoice


DATE
     
 FORMCHECKBOX 

Check box if approvals are by email

TO

NDOR Agreements Section (DOR.PDAgreementsInvoice@nebraska.gov)
FROM
     , Responsible Charge

THRU
     , NDOR Project Coordinator

PROJECT
Location:
     

Project No:
     

Control No:
     
SUBJECT
Agreement No.      
Consultant Preliminary Engineering Services
I have reviewed the consultant’s invoice and supporting documents and approve it for payment.  The invoice and supporting documentation includes:

· Consultant Invoice No.      
· Progress Report
· Cost Breakdown Form - DR 162
The following items have been checked:
· Invoice is set up and formatted as per the project agreement’s requirements
· Amount invoiced is appropriate for the work preformed and identified in the Progress Report 

· Progress Report reflects the actual work completed

· Work shown in Progress Report is within the scope of services identified in the agreement

· Arithmetic is correct

· Overhead and Fixed Fee are properly applied as stated in the agreement

· The percent of work complete correlates with the amount invoiced to date

NDOR’s Notice to Proceed (NTP) for these services was provided on      .  A copy of the NTP communication (letter, email, etc.) is attached for your reference.  The reimbursement amount requested is within the consultant’s contract limit of $     .
I understand that if the Invoice Package is incomplete the invoice will not be paid until such time all required documents are submitted.

I also understand that it is my responsibility to keep track of expenses.  Reimbursements will be made only up to the maximum that is Federally authorized.  During the project, if eligible expenses beyond the authorized amount are expected, I will give advanced notice and justification to the LPD PC for the proposed additional expenses.  The LPD PC must review and approve the additional expenses, and then obtain the necessary Federal authorization.  Work performed beyond the authorized amount and/or prior to receiving authorization for additional expenses will not be reimbursed.  

*Approvals may be provided by email with all attachments 
Attachments: 
Consultant Invoice


Progress Report



Cost Breakdown Form – DR 162

NDOR NTP communication

